Creating a keyboard overlay for SPS1000 with MicroSoft Word for Windows 97 on a laser printer.

CRS, Inc.   Skip Dykoski    September 1, 1999
If a floppy disc was supplied with this document and it has a file named SPS1KYOV.DOC, that file is this document.  Open that file and it will have a number of sample keyboards.  

Page 2 has a blank keyboard overlay and page 3 is just the numeric keypad.  Page 4  is overlays for when the default program is installed.  You can copy any of those pages to the end of the document or to another file and then start to modify it to make your keyboard overlay.  Note: there is a blank page at the end of the document that needs to be there because printing is so close the the edge of the paper.

If there is no floppy disc or you want to make your own keyboard follow the instructions a) through k) below.

a) Open a new document in MicroSoft Word 7.0.

b) Under "Tools - Options - General": set Measurement Units to Points. 

b) Under File / Page Setup / Margins Top 11.5 pt, Bottom 11 pt, Left 36 pt, Right, 72 pt and under Paper Size .set For 8-1/2" x 11" and Orientation: landscape mode.

d) Under “Table” choose "Insert": 13 columns wide and 13 rows high.

e) Select the entire table.
(Either drag the mouse with Left button pressed down the entire left side or across the entire top or with the the cursor anywhere inside the table and the NumLock off press Alt-Num5 (where Num5 is the “5” in the middle of the 10 key keypad on the right of the keyboard.)

f) With the Borders Tool bar select single borders for all catagories: outline, top, bottom, left and right.

g) Under Table - Cell Height and Width:

	Width of column 1-13: 
	51.00 pts

	Space between column:
	  3.60 pts

	Indent rows: 
	  1.80 pts

	Height of Rows 1-13 Exactly at:
	45.25 pts



Note: depending on your laser printer the keyboard may not print exactly the right size.  You may have to experiment with different heights and widths for your laser printer.

h) Okay that formatting.

i) Now select the entire table (see e above) & select font & size of type to fill in most of the keys.

j) Type in all the legends.   Experiment with your own fonts.  For individual keys for which you want bigger fonts just format those cells individually.  For single numbers - up to 36 pt Univers.

k) When done then under "Tools - Options - General": set Measurement Units back to inches. 

Cut out your overlays outside the outer boarder.
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	1
	14
	27
	40
	53
	66
	79
	92
	PRICE LVL#1
	KEYB LVL#1
	RECEIPT ISSUE
	TIME CLOCK
	EMP

#

	2
	15
	28
	41
	54
	67
	80
	93
	PRICE LVL#2
	KEYB LVL#2
	P/O
#1
	R/A
#1
	AGAIN

	3
	16
	29
	42
	55
	68
	81
	94
	PRICE LVL#3
	KEYB LVL#3
	ERR

CORR
	VOID ITEM
	QUIT

	4
	17
	30
	43
	56
	69
	82
	95
	MACRO#1
	ADD CHECK
	MDSE

RTRN
	TRANS

VOID
	EXEMPT TAX

	5
	18
	31
	44
	57
	70
	83
	96
	MACRO#2
	TAX 1 SHIFT
	STORE

# 1
	RECALL

# 1
	EAT

IN

	6
	19
	32
	45
	58
	71
	84
	97
	MACRO#3
	TAX 2 SHIFT
	YES/NO
	ENTER
	TAKE

OUT

	7
	20
	33
	46
	59
	72
	85
	98
	MACRO#4
	PAGE UP
	
	PAGE

DOWN
	DRIVE

THRU

	8
	21
	34
	47
	60
	73
	86
	99
	%1
	
	
	
	MISC

TEND3

	9
	22
	35
	48
	61
	74
	87
	100
	%2
	@/

FOR
	PLU
	CL
ESC
	MISC

TEND2

	10
	23
	36
	49
	62
	75
	88
	101
	%3
	7
	8
	9
	MISC

TEND1

	11
	24
	37
	50
	63
	76
	89
	102
	%4
	4
	5
	6
	CHECK

	12
	25
	38
	51
	64
	77
	90
	103
	%5
	1
	2
	3
	SBTL

	13
	26
	39
	52
	65
	78
	91
	104
	DONE
	0
	00
	.
	CASH


